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1.001mue moI0KeHus.

1.1. Hacrosiuee [Tonoxxenne o nmopsike BbIAAYH, 3a1I0JHEHUH, XPAaHEHUHU U YUETE CBUIETENILCTB
00 OKOHYAHUM aBTOIIKOJIBI (fasee 1o TekeTy — [lomokenune) pazpaboTaHo HA OCHOBAHUU:

- ®enepanpHoro 3akoHa oT 29.12.2012 roma Ne 273-03 «O6 obpazoBanuu B Poccuiickoii
Denepaunny;

- VYcraBa IIpodeccuonansHoro obpazoBatensHoro yupexaenus I[IOY «KortenbHuuckas
aBromikona JJOCAA® Poccun» (nanee no TeKCTy — YUpexaeHHE).

Hacrosmee [lonoxxeHue periiaMeHTUpyerT:

e [IpaBuna BeI1auu CBUJIETEIHCTBA 00 OKOHYAHUU Y UPEIKICHUS,

e TpeboBanus K Gpopme, 3aNOTHEHUIO, OPraHU3AIMN YUETa U XpaHEHHs OJIaHKOB
JIOKyMEHTOB 00 00pa30BaHUHU.

2.Bbi1aua cBUAETEILCTB 00 OKOHYAHUM YUYpesKIeHUs.

2.1.  CsuperenbcTBO 00 OKOHYAHWW BBIJAIOTCS BBITYCKHUKAM YUpPEXKIACHUS, OCBOWBIIMM
0o0pa30BaTeNIbHYI0 MPOrpaMMy B TIOJIHOM OO0bEME U YCHEHIHO MPOLIEAIINM HTOTOBYIO
aTTECTAallMI0O B yCTAHOBJIEHHOM mopsake. OCHOBaHMEM JUIsl BbIJAuu CBUIETENbCTBA SBISACTCS
9K3aMEHAIMOHHbII IPOTOKOJ U IPUKa3 HayaJbHUKA YUPEKIECHUS O BBITYCKE TPYIIIIBI.

2.2. CBHUIETEIBCTBO BBIJAETCS TMOJ JMYHYIO TMOJMNKUCh BBITYCKHUKY YUpEXKICHUS NpPHU
NOPEIbABICHUM UM JOKYMEHTa, YAOCTOBEPSIOIIEr0 JMYHOCTh, JHOO POAUTENSIM (3aKOHHBIM
NPEJCTaBUTENISIM) HAa OCHOBAHMUU JJOKYMEHTOB, YJOCTOBEPSIOIIMX UX JUYHOCTb, JHUOO HHOMY
JMIly Ha OCHOBAaHUM JIOKYMEHTA, YJOCTOBEPAIOLIEr0 JUYHOCTh, U O(OPMIEHHON B
YCTaHOBJIEHHOM IOPSAJIKE T0BEPEHHOCTH.

2.3, Jlast perucTpanyy BEIIAHHBIX CBHIICTENLCTB B Y UpexkIeHUH BeaeTcs Kaura peructpanum
JIOKYMEHTOB 00 OKOHYaHMU 00yUYeHHs B YUpeKICHUU Ha OyMakHOM Hocutene (nanee Kuura).
2.4. Kuura B YupexeHUH CONEPKUT CIETYIOIUE CBEICHUS:

- IOPAZKOBBIN PErUCTPAIMOHHBIN HOMED,

- (hamunus, MMsl, OTYECTBO BBIITYCKHUKA,

- HAMMEHOBaHHE JJOKYMEHTA,

- HoMep OaHKa JJOKyMEHTa,

- HAaUMEHOBaHK1e 00pa30BaTEIbLHON MPOTrPaMMBl,

- IaThl HaYaJla U OKOHYaHUs O0yUYeHHUS,

- 1aTa ¥ HOMEP MPOTOKOJIA TPOBEICHHUS KBATU(PUKAIIMOHHOTO K3aMeHa,

- 1aTa BbIIa4M JOKYMEHTA,

- TMYHAas MOANUCH HaYallbHUKA U MOJy4yaTessl CBUJETEIbCTBA.

2.5. UcnpapneHus, JAONylIeHHblE Npu 3anoiHeHud KHuru, 3aBepsroTcss HavyaJbHUKOM
YupexaeHus U CKperIIioTCs MeYaThio Y UpeskIeHUsI.

2.6.  Kuwura mpourHypoBbIBaeTCs, IPOHYMEPOBBIBACTCS, CKPEIUIAETCS MEeYaThio YUPEKICHUS U
XPaHUTCS KaK TOKYMEHT CTPOroi OTYETHOCTH.

2.77. CBuperenbcTBa, HE IMOJYYEHHBbIE BBITYCKHUKAMU B TOJ OKOHYAaHUS YUpEKIEHUS,
XpaHATCS B YUPEKIECHUU 0 UX BOCTPEOOBaHMUS.

2.8. Ilpu oOHapyXeHWU OIIMOOK, MOMYIICHHBIX TNPU 3aMOJHEHUU CBUICTEIBCTBA, B TOJ
OKOHYAHHS BBIMTYCKHUKOM YUpEXIACHUS BBINAETCS CBHUIIETETHLCTBO HAa HOBOM OJIaHKE B3aMEH
HCIIOPUYEHHOTO. BhITaua HOBOTO CBUIETENHCTBA B3aMEH UCIIOPUECHHOTO perucTpupyercs B Kaure
y4€Ta 3a HOBBIM PErHCTPAIMOHHBIM HOMEpoM. [Ipu 3TOM HampoTHB paHee CIeIaHHOW 3amucu
pPEerucTpalioHHOr0O HOMEpa [eNaercs IOMETKa «UCIOpYEH, aHHYJUPOBAaH, BBbIIAHO HOBOE
CBUJICTEIILCTBO» C yKa3aHUEM HOBOTO PETHUCTPAIMOHHOTO HOMEpa CBUICTENIHCTBA, BBIIAHHOTO
B3aMEH UCITOPUYEHHOTO.

2.9. VYupexnenue BbIIAET IyONMKAT CBHJETEIHCTBA B CIydae €ro yTpaThl, IOPYH
(ToBpeXICHUN).



2.10. Beimaua pyOnmkaTta CBUACTENHCTBA OCYIIECTBISETCS HAa OCHOBAaHWHM MHUCHBMEHHOTO
3asIBJICHUS BBIITYCKHHKA WJIA €T0 3aKOHHOTO MPEJICTABUTEIIS:

- TIpU yTpaTe CBUICTEILCTBA - C U3JIOKEHUEM OOCTOSITENTLCTB yTPAThl CBHIETEIBCTBA, & TAKKE
MPUIIOKEHUEM JOKYMEHTOB, MOATBEPKAAOMINX (DaKT yTpaThl (CIPaBKH U3 OPraHOB BHYTPEHHHX
JieJ1, TIOKAPHOU OXpaHbl, OOBSIBICHUS B Ta3€TE U APYTHUX);

- MIpU TIOpYE CBUJIETENHCTBA, PU OOHAPYKEHUM OIIMOKHU, TOMYyUICHHON MpHU 3alOJHEHHUH, - C
U3TI0KEHUEM OOCTOATEIBCTB M XapaKTepa TOBPEXKACHUN, WCKIIOYAOIIUX BO3MOXKHOCTD
JMAIbHEWUIIET0 HCIOJB30BaHUS WM YyKa3aHWEM [OIMYLICHHBIX OHIMOOK, € TPHIOKEHHEM
MOBPEXKAEHHOTO (MCIIOPYCHHOTO) CBHUETENHCTBA, KOTOPOE YHHUTOXKAETCS B yCTAHOBICHHOM
MOpSJIKE.

2.11. O Bpimaue nyOimKaTa CBHIETENBCTBA YUpekaeHHeM u3aaércs mpuka3. Komus mpukasa,
3asBJICHUE BBIMTYCKHUKA U BCE OCHOBAHUS JJIsl BbIIayM 1yOJIUKaTa XpaHITCs B Y UPEKICHHUH.
2.12. Tlpu Bblmaue ayOnukaTa cBuaerenbcTBa B KHure yuéra B TeKylleM Toay JellaeTcs
COOTBETCTBYIOIIAs 3allMCh, B TOM YHCJE YKa3bIBAIOTCS PErMCTPAIOHHBIM HOMEp OpUrHHala
CBUJICTENILCTBA W JaTa €ro BBIJAYM, MPH 3TOM OTMETKAa O BbIJaye AyOJIMKaTa CBUICTEIILCTBA
JIeNIaeTcsl TakKe HAMpOTHUB PETUCTPALIMOHHOTO HOMEpa 3alluCH Bblgauu opuruHana. Kaxmas
3aMmmch O BbIaue AyOJIMKAaTa CBHJIETEIBCTBA 3aBEPSICTCS MOAMKUCHIO AUPEKTOpa YUPEKACHUS U
CKPEIUIAETCS NMeYaThi0 Y UpeKACHHUS.

2.13. B ciy4yae u3MeHEHUS HAUMEHOBAHUS YUPESKICHUS AyOIHMKAT CBUACTEIHCTBA BHIIAETCS
VYypexaeHueM BMecT€ C JIOKyMEHTOM, MOJITBEPXKJIAIOIIUM H3MEHEHHE HAWMEHOBAHUS
VYupexnenus.

2.14. JlyOnukaTel CBUACTEIBCTB BBIAAIOTCA Ha OJaHKax oOpasia, JEUCTBYIOIIETO B IMEPHOJ
oOpaiteHus o BbIaue AyOJIMKaTa, HE3aBUCUMO OT T0/1a OKOHYAHUS BBITYCKHUKOM Y UpExkKICHUS.
2.15. Pemenue o BbImaue WM OTKAa3 B BbIade AyOlMKaTa CBUACTECIBCTBA MPUHUMACTCS
YupexaeHneM B MECSIHBIN CPOK CO JTHS TIOJJaYH MUCbMEHHOTO 3asBICHHMSL.

3. 3amoJyiHeHHe 0J1AaHKOB CBHAETEJbCTB.

3.1. bnaHku CBUAETENBCTB 3aIOJIHSIOTCS HA PYCCKOM SI3BbIKE PYKOIUCHBIM CTIOCOOOM IIAPUKOBOM
PYUKOM C TIACTOM YEPHOTO WIIM CHHETO I[BETOB JTMOO C MOMOINBIO MpUHTEpa (MprudTOM YEPHOTO
usera). Ilpu 3amonHeHun OnaHkKa CBUAECTETHCTBA HEOOXOAMMO YKa3blBaTh CIIEAYIOIINE
CBEICHMUS:

e odunuanbHOE Ha3BaHUE YUPEKIECHUS B UMECHUTEILHOM MaJeKe, COTJIACHO YCTaBy
Yupexnenus;

e HaWMEHOBaHHE ropoja (HaceIeHHOTro MyHKTa), B KOTOPOM HAXOJIUTCS YUpEKICHUE;

e J1aTa BBIJA4YM CBUJICTEIILCTBA;

e (amwIns, UM U OTYECTBO JIMIIA, IPOLIECAIIETO NMpodeccuoHabHOe 00yUYeHHe (MUIIETCS
MOJIHOCTBHIO B HMMEHHUTEJIBHOM IMaJIe)K€ B COOTBETCTBUHU C 3alMChI0 B MACIOpPTE WU
3aMEHSIOIIEM €T0 IOKYMEHTE).

e HaWMEHOBaHHUE 00pPa30BaTEIHLHON MPOTPAMMEBI,

e Cpok o0yuyeHHs 10 00pa30BaTEIBbHON MPOTPaMME;

® UTOTOBbIE OTMETKHU MO KaKJIOMY y4eOHOMY MpEAMETY WM AUCUUIUIMHE Y4eOHOTro IUIaHa
VYupexaenus, ¢ ykazaHueM KoindecTBa 4acoB. OLEHKH MO y4eOHBIM MpeaMeTam HIId
TUCIUIUIMHAM TIPOCTABIAIOTCS cloBamMH. [Ipy 3TOM BO3MOXKHO COKpallleHHE CIIOBa B
COOTBETCTBUU C MpaBUiaMH pycckoil opdorpaduu (Hampumep, yAOBIECTBOPUTEIBHO -
yaoBi.). Jlomyckaercsa 3amuch «HE U3ydajcs» MO0 OTHONIGHHIO K MpeaMeraM
(IMcuuIUIMHAM) BapUaTUBHOM yacTu. Ha ocTanbHBIX HE3aNMOTHEHHBIX CTPOKAX CTaBUTCS
«y.

3.2. B nybOnukare cBuaeTeNnbCcTBAa Mmocie ¢GaMWiInd, HMEHH, OTYeCTBAa YKa3bIBae€TCS TOJ
OKOHYaHUS M TMOJIHOE HAMMEHOBAaHHWE TOr0 YUPEXKACHHS, KOTOPOEC OKOHUYMWI BBIMYCKHUK,
CTaBUTCS AaTa Bhlgauu ayonukara. Ha GnaHke cBUAETENHCTBA CIIpaBa B BEPXHEM YTIIy CTaBUTCS
mramn «Jyonukar» mubo MIapuKoBOil pyUKON YepHOTO 1IBETa JeNaeTcs 3anuch «/lyOomukaTy.



3.3. B cBuzgerenbctBO 00 OKOHYaHMM YUpEXKJEHHs CTaBITCA TMOANUCH: HayalbHUKA
VYupexneHus ¢ nmocyienyromei ux pacmudpoBKor (MHUITHATBL, (DaMIIIHS).

34. B cnyyae BpPEMEHHOIO OTCYTCTBMS HadaJbHMKAa YUPEKAECHUS CBHUICTEILCTBO
TIOJIIMCHIBACTCS JIMIIOM, MCTIOJHSIOIINM O05S3aHHOCTH HayalIbHUKAY UpEKACHUS, HA OCHOBAHUH
nprKasza YUpexJeHUs.

3.5. He nomyckaercst 3aBepeHue 0J1aHKOB CBUIETENBLCTB (PaKCUMUIIBHOM MOATHUCHIO.

3.6. 3anonHeHHbIE OJaHKU CBUAETEILCTB CKPEIUIAIOTCA Mevarbio YupexxaeHus. OTTUCK nedaTu
JIOJKEH OBITBH SICHBIM, YETKUM U JIETKO YHTAEMBIM.

3.7. bnaHku CBHIETENBCTB MOCIE WX 3alOIHEHMs JOJDKHBI OBITh TIATENBHO NMPOBEPEHBI Ha
TOYHOCTh M 0€30mMO0YHOCTh BHECEHHBIX B Hero 3ammcedl. He momyckaroTcss TNOJYHCTKH,
IPOIYCKU CTPOK.

4. Y4ér u xpaHeHue 0JJAHKOB CBH/IETEJILCTB,

4.1. YupexIeHue exXeroiHo B COOTBETCTBUU C KOJIMYECTBOM OOYYaIOIUXCS B BBITYCKHBIX
rpynmnax caMOCTOSITEIBHO ONPEAEISeT KOINYSCTBO U3TOTABIMBAEMbIX OJIAHKOB CBUIETEIILCTB 00
OKOHYaHHH Y UPEKICHUS.

42. bnanku  cBumeTenbcTB, KHura  XpaHiATCS B YCIOBUSX,  HMCKJIIOYAIOIIUX
HECaHKIIMOHUPOBAHHBIN JIOCTYI K HUM: B ceiide, 3akppiBatonuMcs Ha 3aMokK. [lomemenue, rae
XpaHATCs OJIaHKHU CBUJETENLCTB U KHUTA 3aKphIBaeTCS HAa 3aMOK.

4.3. HauanpHUK YUpekIeHUs SBISETCS OTBETCTBEHHBIM 32 XpaHEHHUE, YUET U Bblady OJIaHKOB
CBUJICTENLCTB, Ha OCHOBaHUM HAaKJIaJAHON MpUHMMAeT OJaHKU CBUJETENbCTB, CIEIUT 3a
MPABWIILHOCTHIO O(hOpMITEHHUS OJIAHKOB CBUICTEIIHCTB.

4.4. bnaHku CBUJETENBCTB MCHOPYEHHBIE NMPH 3aMOJHEHUH, IMOJJICKAT CHUCAHUIO U Cllaye B
Pernonansnoe otnenenne JJOCAA® Poccuu mo Kuposckoit o6mactu.



